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National Aeronautics and Space Administration N~ , 	 ).Headquarters 

Washington, DC 20546-0001 


April 25, 2012 

Reply to Attn of: 
Headquarters Human Resources Management Division 

TO: Officials-in-Charge ofHeadquarters Offices 

FROM: Director, Headquarters Human Resources Management Division 

SUBJECT: Revised--FY 2012-2013 Call for Nominations for NASA Headquarters 
Academic Programs 

This is the annual call for nominations for NASA Headquarters Academic Programs, which 
includes the Continuing Education Program (CEP) and the Graduate Study Program (GSP). 
Selection for these programs is based on the extent to which applicants meet eligibility 
requirements, their ratings against the evaluation criteria, review panel recommendations, 
and available funding. 

The nomination and application deadlines are as follows: 

• 	 New applications and requests for continued participation in the CEP for the FY 
2012-2013 academic year are due by close of business, Monday, June 11,2012. 

Nominations and applications for the GSP for the FY 2012-2013 academic year 
and recommendations for continued participation in the GSP for the FY 2012­
2013 academic year are due by close of business, Friday, June 15,2012. 

• 	

Continuing Education Program (CEP) 

The CEP provides full-time permanent career and career-conditional employees, interested in 
pursuing an undergraduate degree, with limited funding in order to help them gain 
competencies toward an identified career goal. The CEP allows eligible participants to take 
up to two approved college courses per semester. Each course taken under CEP must be 
related to the NASA mission, strategic goals and the individual's career goal, support 
individual or organizational performance, and be approved by the Headquarters Human 
Resources Management Division, Employee and Organizational Excellence Branch. 

Participants in the CEP may attend academic classes during duty hours consistent with the 
current Headquarters standard operating procedure 
(http://eoeb.hg.nasa.gov/traininglHgPolicy/duty.htm) and supervisory approval. Current 
participants who have maintained a 2.5 grade point average for all CEP-funded courses are 
eligible to apply for continuation in the program. 

http://eoeb.hg.nasa.gov/traininglHgPolicy/duty.htm


CEP information and application materials are available on the Employee and Organizational 
Excellence Branch website at (http://eoeb.hg.nasa.gov/traininglcep/index.htm). 

Graduate Study Program (GSP) 

The GSP allows a limited number of qualified employees to pursue advanced academic study 
relevant to NASA's mission and strategic goals. In order to be in conformance with the 
requirements of the Government Employees Training Act (GETA) and justify the expense of 
labor-hours and tuition-related costs, supervisors and managers of the applicants must 
identify the long-range benefit(s) to their offices and endorse the proposed plan of study as 
appropriate for this purpose. The desire to fulfill degree requirements or the desire to acquire 
knowledge to fulfill personal objectives not germane to the NASA mission and strategic 
goals are not valid reasons for government-sponsored study. The Officials-in-Charge of 
Headquarters Offices must submit the final nominations for this program. Each Office may 
nominate up to three (3) applicants in priority order. 

Current participants (those who participated during the FY 2010-2011 academic year) in the 
GSP must be recommended for continuation in the program by their supervisors. 
Recommendations must be sent through each upper level manager to the Officials-in-Charge 
of the participants' Offices. 

Employees selected for the GSP participate in graduate study on a part-time basis. With 
supervisory approval, participants may be granted up to eight (8) hours per week of official 
duty time to devote to academic study. Participation for this year begins with the Fall FY 
2012 semester. Applicants should be aware that programs with tuition rates that exceed 
available funding may be partially funded under the GSP. 

Program information and the necessary application and endorsement materials are available 
on the Employee and Organizational Excellence Branch website at 
http://eoeb.hg.nasa.gov/traininglgsp/index.htm). 

Applications for both CEP and GSP should be sent to: 

Tamara Bolden 
NASA Headquarters 
HRMDlEmployees and Organizational Excellence Branch 
Mail Suite 3Q53, Room 3P76 
Washington, DC 20546 

Information Briefings 
Two information briefings will be held by the HRMDlEmployee and Organizational 
Excellence Branch. Interested applicants will hear about the Academic Programs (CEP and 
GSP), the application process, and receive answers to any questions they may have regarding 
the process. The briefings are scheduled as follows: 

Time: 8:00 a.m. - 2:00 p.m. 

Date: Wednesday, May 9, 2012 

Location: 3P50 


http://eoeb.hg.nasa.gov/traininglgsp/index.htm
http://eoeb.hg.nasa.gov/traininglcep/index.htm


Time: 8:00 a.m. - 2:00 p.m. 

Date: Monday, May 14,2012 

Location: 3P50 


Please refer to the enclosed document for more infonnation on each program. If you have 
any questions concerning these programs, you may contact Mary Alice Diedrich at 
358-1159, or Adib Sabree at 358-0922. 

cc: 
Administrative Contacts 
Headquarters Training Contacts 



Distribution: 
AdministratorlMr. Bolden 
Deputy AdministratorlMs. Garver 
Associate AdministratorlMr. Lightfoot (Acting) 
Chief of StafflMr. Radzanowski 

• Director for Office of EvaluationlMr. Yoder 
Director for Council StaffNacant • 

Associate Deputy AdministratorlMr. Keegan 
Associate Deputy Administrator for Policy IntegrationiDr. Keiser 
Assistant Associate AdministratorlMr. Maples (Acting) 
Deputy Chief of Staffand White House LiaisonlMr. Noble 
Deputy Chief of StaffIMr. French 
Chief Financial Officer/Dr. Robinson 
Chief Information OfficerlMs. Cureton 
Chief EngineerlDr. Ryschkewitsch 
Chief Health and Medical OfficerlDr. Williams 
Chief Safety and Mission AssurancelMr. Wilcutt 
Chief ScientistlDr. Abdalati 
Chief TechnologistlDr. Peck 
General CounsellMr. Wholley 
Associate Administrator for CommunicationslMr. Weaver 
Associate Administrator for Diversity and Equal OpportunitylMs. Manuel 
Associate Administrator for Education! Mr. Melvin 
Associate Administrator for International and Interagency RelationslMr. O'Brien 
Associate Administrator for Legislative and Intergovernmental AffairslMr. Statle
Associate Administrator for Small Business ProgramslMr. Delgado 
Associate Administrator for Aeronautics Research Mission DirectoratelDr. Shin 
Associate Administrator for Human Exploration and Operations Mission Director

Mr. Gerstenmaier 
Associate Administrator for Science Mission DirectoratelDr. Grunsfeld 
Associate Administrator for Mission Support DirectoratelDr. Whitlow 

r 

ate/ 

• Assistant Administrator for Human Capital ManagementlMs. Buchholz 
Assistant Administrator for Strategic InfrastructurelMs. Dominguez 
Executive Director, Headquarters OperationslMr. Henn 
Assistant Administrator for Internal Controls and Management Systems/ 

Dr. Wright (Acting) 
Assistant Administrator for ProcurementlMr. McNally 
Assistant Administrator for Protective ServiceslMr. Mahaley 
Director, NASA Management OfficelDr. Trinh 

• 
• 
• 	

• 
• 
• 



cc: 
Deputy AA for Public OutreachIMr. Ladwig 
Executive SecretariatlMr. Box 
Office of the AdministratorlMs. Manuel 
Office of the AdministratorlMs. Simms 
Office of the Deputy Administrator/Ms. Holland 
Office of the Deputy AdministratorlMs. Johnson 
Office of the Deputy AdministratorlMs. McWilliams 
Office ofthe Deputy AdministratorlMr. Silcox 
Office of the Associate AdministratorlMs. Wijdoogen 

Trainine: Contacts: 
Office of the AdministratorlMs. McNair 
Office of International and Interagency RelationslMs. Shephard 
Office of Protective Services/Ms. Matthews-Williams 
Aeronautics Research Mission DirectoratelMs. Miller 
Mission Support DirectoratelMs. Dunn 
Office ofDiversity and Equal OpportunitylMs. Jones 
Office of Human Capital ManagementlMs. Marshall 
Office of Strategic InfrastructurelMs. McNeill 
Office of Internal Controls and Management SystemslMs. Dunn 
Office of ProcurementlMs. Randolph 
Office of Headquarters OperationslMs. Relyea 
Office of Small Business ProgramslMs. Lee 
Science Mission DirectoratelMs. Delo 
Human Exploration and Operations Mission DirectoratelMr. Salvas 
Office of the Chief EngineerlMs. Moore 
Office of Chief Financial OfficerlMs. Bennett 
Office of Chief Health and Medical OfficerlMs. Barnes 
Office of Chief Information OfficerlMs. Weber 
Office of Safety and Mission AssurancelMr. Mexcur 
Office ofEducationIMs. Kennedy 
Office of Legislative and Intergovernmental AffairslMs. Graham 
Office of CommunicationslMs. Lord 
Office of Chief TechnologistlMs. Butler 
Office of General CounsellMr. Harris 
NASA Management OfficelMs. Casarez 



Administrative Contacts: 
Office of the AdministratorlMs. McNair 
Office of the Chief Financial OfficerlMs. Briscoe 
Office of the Chief Information OfficerlMs. Harper 
Office of the Chief Information OfficerlMs. Weber 
Office of the Chief EngineerlMs. Moore 
Office of Chief Health and Medical OfficerlMs. Barnes 
Office of Safety and Mission AssurancelMr. Mexcur 
Office of the ChiefTechnologistIMs. Butler 
Office of the ChiefTechnologistIMs. Vidal (Diaz) 
Office of the General CounsellMr. Harris 
Office of CommunicationslMs. Lord 
Office ofDiversity and Equal OpportunitylMs. Jones 
Office ofEducationIMs. Ball 
Office ofEducationIMs. Knowles 
Office of International and Interagency RelationsIMs. Fleming 
Office of Legislative and Intergovernmental AffairslMs. Graham 
Office of Small Business ProgramslMs. Lee 
Aeronautics Research Mission DirectoratelMs. Miller 
Human Exploration and Operations Mission DirectoratelMs. Bascoe 
Human Exploration and Operations Mission DirectoratelMs. Brown 
Human Exploration and Operations Mission DirectoratelMs. Mercer 
Science Mission DirectoratelMs. Delo 
Mission Support DirectoratelMs. Dunn 
Office of Human Capital ManagementIMs. Burroughs 
Office of Strategic InfrastructurelMs. McNeill 
Office of Headquarters OperationslMs. O'Connell 
Office of Headquarters OperationsIMs. Relyea 
Office of Internal Controls and Management SystemslMs. Bloxon 
Office of ProcurementIMs. Randolph 
Office of Protective ServiceslMs. Chambers 
NASA Management OfficelMs. Starman 
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